
MEMORANDUM OF UNDERSTANDING
THIS MEMORANDUM OF UNDERSTANDING ("MOU") is made this ___ day of ________, 201__, by and between the [___IEEE OU-1____] (“Sponsoring Party”) and [____IEEE OU-2____ ] (“Technical Co-Sponsor”) (collectively known as the “Parties”) which are integral parts of The Institute of Electrical and Electronics Engineers, Incorporated, a New York not‑for‑profit corporation (“IEEE”), and sets forth the relationship and obligations relating to the [____Full Conference Title and Acronym____] to be held [___Date___], in [___Location___] (the “Conference”).

1. DURATION OF MOU:  This MOU addresses the rights and obligations with respect to the Conference.  Although the Sponsoring Parties may presently be considering the possibility of future conferences similar in theme or subject matter, no party shall be under any obligation to renew this MOU.

2. SPONSORSHIP:  Technical co-sponsorship indicates direct and substantial involvement by the Technical Co-Sponsor solely in the organization of the technical program portion of the Conference.  The Parties agree that the financial liability of the Conference is the sole right and responsibility of the Conference.

3. INCLUSION IN IEEE CONFERENCE PUBLICATIONS PROGRAM (CPP):  _____________ shall be responsible for all costs of the publishing and distribution by the CPP of such papers in the form of Conference Proceedings.  Furthermore, Parties shall:
(a) Ensure such papers accepted for inclusion in the CPP are prepared in IEEE-compatible format according to the procedures available at http://www.ieee.org/portal/pages/pubs/confpubcenter/instructions.html  

(b) Submit such content to IEEE within one (1) week after the Conference ends.
4. RESPONSIBILITIES OF THE SPONSORING PARTIES: 
To be completed by sponsoring parties, use as much space as needed
Describe how each sponsor is directly and substantially involved in the technical program.
Describe the provisions for dissolving the relationship.
Sample clauses that can be used include: 
Both Parties shall encourage each party’s members to submit papers and attend the conference.  

Each Party will appoint members from its respective society who will represent them on the Technical Program Committee of the Conference.
Both Parties shall contribute their services toward the publicity for this Conference.  The Parties shall assist in publicity by providing the appropriate Party’s mailing lists and advertising on the IEEE Unit's web site at [insert web address].
5. PROPRIETARY OR CONFIDENTIAL INFORMATION:  Neither party shall disclose to a third party Proprietary or Confidential Information of the other party.  Each party further agrees to act as trustee for any Confidential Information jointly created or acquired through the parties’ participation in this MOU.  
6. NON DISCRIMINATION:  IEEE is committed to the principle that all persons shall have equal access to programs, facilities, services, and employment without regard to personal characteristics not related to ability, performance, or qualifications as determined by IEEE policy and/or applicable laws.
7. GENERAL TERMS AND CONDITIONS:  
IEEE Xplore Digital Library and Indexing:
Conferences with an approved MOU may apply to the IEEE Conference Publication Program (CPP).  Conference proceedings that meet IEEE quality review standards may be eligible for inclusion in the IEEE Xplore Digital Library.  IEEE reserves the right to deny publication of any proceedings that do not meet these standards.
Conference related communications such as conference website, email, direct mail solicitation, etc. should not reference or guarantee inclusions in the IEEE Xplore Digital Library until it is accepted in the IEEE CPP.  Further, conference communications should not reference or guarantee inclusions in any abstracting and indexing (A&I) databases, since inclusion in such databases is determined by independent A&I service providers and cannot be guaranteed by IEEE.  Misrepresentation of either is considered a violation of the IEEE Brand.
Non-Binding Effect:  In accordance with IEEE Bylaws Section I-107.2, the Sponsoring Parties are integral parts of the IEEE and not separate organizations.  Accordingly, the Sponsoring Parties are subject to the internal governance structures of the IEEE and ultimately the IEEE Board of Directors.  As a result, this MOU shall not be contractually binding but shall reflect the internal understandings of the Sponsoring Parties as to the Conference.
Entire Agreement:  This MOU shall contain the entire agreement between the Parties and supersedes all prior and contemporaneous agreements, arrangements, negotiations and understandings between the Parties relating to the subject matter thereof.  There are no other understandings, statements, or promises of inducement, oral or otherwise, contrary to the terms of this MOU.
Notices:  Any notice given under this MOU to any of the Sponsoring Parties may be effected by: (i) email or, (ii) facsimile, receipt of which is confirmed by facsimile confirmation.
Counterparts:  This MOU may be executed simultaneously in two or more counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same instrument.  If either party uses a scanned or facsimile transmittal, that copy shall be deemed to be an original. 
IN WITNESS WHEREOF, this MOU is executed by the parties hereto by their respective undersigned and authorized officers as of the date first written above.
The Institute of Electrical and Electronics

The Institute of Electrical and Electronics 
Engineers, Incorporated acting through


Engineers, Incorporated acting through


its [IEEE OU-1]





its [IEEE OU-2]
_____________________________


_____________________________

Authorized Signature




Authorized Signature

_____________________________


_____________________________

Print Name





Print Name

_____________________________


_____________________________

Title






Title

_____________________________


_____________________________

Address






Address
_____________________________


_____________________________

City, State, Country, Postal Code


City, State, Country, Postal Code
____________________________


_____________________________
Phone/Fax





Phone/Fax
_____________________________


_____________________________

Email






Email

The Institute of Electrical and Electronics

Engineers, Incorporated

_____________________________
IEEE Authorized Signature



_____________________________

Print Name








_____________________________

Title
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