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IAS Education Department
Myron Zucker Travel Program

Dear Zucker Travel Program Applicant,

Below are listed the guidelines and some instructions for this year’s Travel Program.  All of the information refers to the 2007 IEEE IAS Annual Meeting to be held in New Orleans, Louisiana in September 2007.  (Specific information about the conference can be found at http://www.ewh.ieee.org/soc/ias/2007/index.html.)

Conference Registration

The Zucker Travel program will pay for your student registration.  You should register at the conference, rather than registering in advance.  (Select the IEEE Student registration ($375) on the Registration Form, which includes tickets for the Sunday evening reception, the Myron Zucker Lunch, the Tuesday Awards Luncheon, and the Banquet on Wednesday.)

The program will only pay for the Student Registration. If you are required to pay the full member registration, e.g., because you are presenting a paper, the program will not pay for it.  

Hotel Accommodations 

The Zucker Travel Program will pay for your lodging.  However, you will be responsible for any additional expenses, e.g., room service, movies, phone calls, and so forth that you charge to the room.  The maximum duration that will be paid includes the nights of Saturday, September 22nd through Wednesday, September 26th.  This will allow you to arrive on Saturday and depart on Thursday.  If you would like to stay beyond these dates, you will be responsible for the room charges for the additional dates.  

Two students will be assigned to each room.   Hotel reservations will be made for you; therefore, do not make any hotel reservations.  Your reservation information will be e-mailed to you prior to the conference.  

Travel Expenses

The Zucker Travel Program will reimburse you for your travel expenses up to a limit of $600.  This includes items such as airfare, taxi, bus, etc.  Be sure to keep receipts.  They will be necessary for you to be reimbursed.  

Food 

The program does not pay for food.  

Getting Reimbursed

There are forms that you will need to complete before you can be reimbursed for your travel expenses.  A time will be scheduled during the conference for all of us to get together to complete these forms so that you can be reimbursed promptly.  You will be notified once the time and day have been established.  

Please complete the form on the next page and e-mail it to Donald.dunn@ieee.org  by August 1st for your consideration to be selected as a Zucker Travel Program Attendee.  If you have any questions, please email them to the previous address.  I will be happy to answer any questions that you may have about the program.  

I will contact the attendees with further information once they have been selected.
To summarize:

· Your hotel room for the conference will be paid by the Travel Program in addition to the $600 allowance for travel expenses.  Your hotel reservations will be made for you.

· Your Student Registration will be paid by the Travel Program in addition to the $600 allowance for travel expenses.  Do not register in advance.  Register at the conference for the IEEE Student registration ($325)

· You will be reimbursed for up to $600 of travel expenses (keep receipts!)

· The program will not pay for food or incidental hotel expenses, e.g., phone calls,  room service, etc.  

· Complete the form on the next page and return to me by August 1st for consideration  

Regards,

Donald G. Dunn
2007 Myron Zucker Travel Program  Information 

(This information is used to select the students)
Reply by 1 August 2007
Send reply to: Donald.dunn@ieee.org 
or FAX: (713) 432-8706
First Name:       
Middle Name:       
Last Name:       
Street 1:       
Street 2:       
City:       
State:       
Zip:       
Country:       
E-mail Address:       
University:       
Status (Graduate/Undergraduate):       
Degree Sought:       
GPA:       
Advisory:       
Do you have a paper at the conference (Yes/No):       
Additional Information:       
Sex: 
Male 
  FORMCHECKBOX 


Female  FORMCHECKBOX 

Planned Arrival Date:
     
Planned Departure Date:      
(The room will be reserved from your arrival date until the night before your departure date.)

Special Requests or Needs:      













