
Instructions for completing a Technical Co-Sponsor MOU between IEEE and Non IEEE entity
Opening Paragraph

Fill in the date, Sponsoring Parties and the name and date of the event (If this is a multi-year MOU, just fill in the Name of the event).
IEEE OUs can be a Society, Region, Section, Chapter or Council. 

If there are more than two sponsoring parties, please edit the first paragraph to allow for the names of the other parties.
Section 1 – Duration of MOU: If this is a multi-year MOU, please edit this section to reflect the duration of the MOU.

Section 3 – Ownership of Intellectual Property:  Fill in the name of the conference title and acronym.
Section 4 – Responsibilities of the Sponsoring Parties: To be completed by the co-sponsoring parties. 

· Describe how each sponsor is directly and substantially involved in the technical program.

Sample clauses that can be used include: 

The Sponsoring Parties shall encourage each party’s members to submit papers and attend the conference.  Technical Co-sponsor understand that IEEE has the sole discretion to designate which papers accepted for presentation at the conference shall be eligible for inclusion in the IEEE Conference Publications Program.

Each Party will appoint members from its respective organization who will represent them on the Technical Program Committee of the Conference.

Both Parties shall contribute their services toward the publicity for this Conference.  The Parties shall assist in publicity by providing the appropriate Party’s mailing lists and advertising on the IEEE Unit's web site at [insert web address].

· Describe the provisions for dissolving the relationship.

For example:  This MOU may not be terminated except by written consent of all parties.  Upon termination or non-renewal of this MOU, no Sponsoring Party may use, license, create derivative works, or exploit in any way the jointly owned works without the written consent of the other parties. 

For Multi-year MOUs:  This relationship may be dissolved by either party after giving the other notice in writing no later than nine (9) months prior to the next conference date.  Upon termination or non-renewal of this MOU, no Sponsoring Party may use, license, create derivative works, or exploit in any way the jointly owned works without the written consent of the other parties.

Signatures:

The signing party should be the appropriate individuals from each Sponsoring Party that has the authority to make the commitment for the MOU.
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