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FORMING AN IEEE SUBSECTION 
REQUIREMENTS TO FORM AN IEEE SUBSECTION 

A Subsection is part of a Section or Region, constituted by a minimum of twenty (20) IEEE voting members, and established by petition to the Section Executive Committee, with the approval of the Member and Geographic Activities Board, who live/work in relatively close proximity to be served by the activities that meet their needs and further the missions of IEEE. (IEEE Bylaw I-402.5)

The petition shall include:

· Name of the proposed Subsection, which shall be descriptive of the geographical area it will encompass.
· Name, member number, and member grade of the organizer (who becomes interim Chair pending election of a regular Chair at a later organization meeting). The organizer shall be an IEEE member, in good standing, of Graduate Student Member, Member, Senior Member or Fellow grade.  
· Signatures of at least twenty (20) IEEE voting members having a mailing address within the territorial boundaries proposed in the petition.  Each individual who signs the petition shall be an IEEE member, in good standing, of Graduate Student Member, Member, Senior Member or Fellow grade.  It is suggested that more than the specified amount of signatures be included to assure that all petitioners qualify, thus speeding the processing of the petition.
· In lieu of their signatures on the petition, IEEE will accept an email message from an IEEE member stating their agreement to the formation.  These emails must include the name of the member, IEEE membership number and a brief statement of support of the petition.  These messages are to be sent to the petition organizer who is requested to cut and paste these emails, preserving the email header information, into one document.

· The territorial boundaries of the proposed Subsection (country, state, postal codes, etc.) specifically delineated.  
· The concurring and nonconcurring Sections that are involved in the territory concerned.  Comments from the Sections involved in the territory exchange should also be attached.
· A business plan that includes mission and goals, planned meetings and activities for initial 6 months.  Following receipt of this information, MGA staff will distribute to the Section or Region Director (or their designee) for review and feedback to be provided to organizer. (See page 5)
· Indication in writing that the Subsection will abide by the IEEE Constitution, Bylaws, and published interpretations of policy.
· The rationale for the formation of the proposed Subsection.

· Endorsement from the Section or Executive Region Director (or their designee).(See page 6)
The Member and Geographic Activities (MGA) staff will review the petition and work with the organizer to resolve any discrepancies.  MGA staff will seek approval of the petition by the Regional Director.  The petition will be presented to the MGA Board at its next scheduled meeting.
· This form may be used to request elevation of a Subsection to a Section. MGA staff shall provide the petition to the Region Director, who will in turn contact the parent geographic unit for feedback regarding the elevation. 

· Based on the feedback provided by the parent geographic unit, the Region Director will recommend the appropriate action prior to submission to the MGA Board.
SUBMIT COMPLETED PETITION, BUSINESS PLAN AND ADDITIONAL PAPERWORK VIA:

Email
petition@ieee.org 

Fax 
+1 732 463 3657 

Mail 
IEEE Member and Geographic Activities


445 Hoes Lane

Piscataway, NJ 08854-4141

USA

Phone: +1 732 562 5511
PETITION TO FORM AN IEEE SUBSECTION
	Name of proposed IEEE Subsection:
	     

	The proposed territorial limits of this Subsection:
	


We, the undersigned, active members of IEEE, hereby petition for approval to form an IEEE Subsection as indicated above.  If approved, we agree to abide by the IEEE Constitution, Bylaws and published interpretations of policy.

	Signature of Petitioner
	Member Number
	Printed Name

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     

	4.      
	     
	     

	5.      
	     
	     

	6.      
	     
	     

	7.      
	     
	     

	8.      
	     
	     

	9.      
	     
	     

	10.      
	     
	     

	11.      
	     
	     

	12.      
	     
	     

	13. 
	
	

	14. 
	
	

	15. 
	
	

	16. 
	
	

	17. 
	
	

	18. 
	
	

	19. 
	
	

	20. 
	
	

	21. 
	
	

	22. 
	
	

	23. 
	
	

	24. 
	
	

	25. 
	
	

	26. 
	
	

	27. 
	
	

	28. 
	
	

	29. 
	
	

	30. 
	
	

	31. 
	
	

	32. 
	
	

	33. 
	
	

	34. 
	
	

	35. 
	
	

	36. 
	
	

	37. 
	
	

	38. 
	
	

	39. 
	
	

	40. 
	
	

	41. 
	
	

	42. 
	
	

	43. 
	
	

	44. 
	
	

	45. 
	
	

	46. 
	
	

	47. 
	
	

	48. 
	
	

	49. 
	
	

	50. 
	
	

	51. 
	
	

	52. 
	
	

	53. 
	
	

	54. 
	
	

	55. 
	
	

	56. 
	
	

	57. 
	
	

	58. 
	
	

	59. 
	
	

	60. 
	
	

	61. 
	
	

	62. 
	
	

	63. 
	
	

	64. 
	
	

	65. 
	
	


** 20 QUALIFED PETITIONERS ARE REQUIRED FOR A SUBSECTION FORMATION **
	IEEE MEMBER AND GEOGRAPHIC ACTIVITIES

	PLAN OF ACTIVITIES FOR PROPOSED ______________________

	This document must accompany petitions for new Sections, Subsections, Chapters and Affinity Groups.

	 
	
	
	
	
	
	
	
	

	Please provide the following information for the proposed geographic unit.
	

	 
	
	
	
	
	
	
	
	

	1. What was the motivating factor that led to forming this geographic unit? What member need will be fulfilled as a result of forming this unit?

	 

	 

	 

	 

	 

	2. List the activities the unit will focus on for the first six months. What activities will engage the members of the unit with one another?

	 

	 

	 

	 

	3. What accomplishments will this unit strive to meet in its first year?
	 
	 

	 

	 

	 

	 

	 

	4. What level of local support is engaged in support of the unit activities? 
	 

	 

	 

	 

	 

	5. Approvals for geographic unit plan (signatures required)
	 
	 
	 

	 

	 

	Organizer/Interim Chair of Proposed Unit-Printed Name 
	 
	Signature
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 

	 

	Chair of Parent Unit-Printed Name
	 
	 
	 
	Signature
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	Form V3-16 June 2011


The following individual is serving as the Organizer of the Subsection, who will serve as interim Chair pending election of a regular Chair at a later organization meeting (must hold grade of Graduate Student Member, Member, Senior Member, or Fellow.)
	Name:
	     
	Member #/Grade:
	     

	Address:
	     

	City:
	     

	State/Province:
	Postal Code:
	Country:

	Email:
	Phone:
	Fax:

	THIS SECTION TO BE COMPLETED BY THE PARENT SECTION OR REGION EXECUTIVE COMMITTEE

	This action has the approval of the __________ Section or Region ______ Executive Committee.  The __________ Section or Region _____ Executive Committee has reviewed and confirmed the information provided on the petition and that the proposed geographic unit’s business plan has been submitted as required.

	
	

	
	

	Printed Section or Region ExCom Member’s Name and Member Number



	Chair:
	Vice Chair:
	Secretary:
	Treasurer:
	Secretary/Treasurer:

	Please check which Section or Region ExCom position you currently hold


	Signature, Section or Region ExCom Member
	Date
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