Society Review Committee
Committee Review
Review Form Instructions and Checklist
	Section
	Title
	Task
	Completed

	
	Executive Summary
	To be completed by Society Review Committee
	Committee

	Section 1
	SR Committee Report
	To be completed by Society Review Committee
	Committee

	Section 2
	Charter
	Attach an electronic copy of the Committee’s charter
	

	
	
	Complete sections a through h
	

	Section 3
	Membership
	Complete table for members of committee
	

	
	
	Complete sections b through d
	

	Section 4
	Mission, Core Values, and Vision
	Complete sections a through d
	

	Section 5
	Operation
	Complete sections a through d
	

	Section 6
	Strategic Goals, Objectives, and Plans
	Complete sections a through g
	

	Section 7
	Interaction with TAB and IEEE
	Complete sections a through e
	

	Section 8
	Resources
	Finances – budget and expenses will be provided by the Technical Activities Department.  Verify data and complete section ii and iii   
	

	
	
	Staff Support – complete sections i and ii
	

	Section 9
	Subordinate Committees
	Complete sections a and b  
	

	Section 10
	Long Term Goals/New Directions
	Complete sections a and b
	

	Section 11
	Best Practices
	Complete sections a through c
	

	Section 12
	Summary
	Complete sections a through c
	

	Section 13
	Previous Review
	Table - Review data fields entered in table; populate blank data fields in table
	

	
	
	Complete sections a through e
	


