Society Review Committee – Society/Council Review
Review Form Instructions and Checklist
	Section
	Title
	Task
	Completed

	
	Executive Summary
	To be completed by Society Review Committee.
	Committee

	Section 1
	SR Committee Report
	To be completed by Society Review Committee.
	Committee

	Section 2
	Society/Council Comments
	To be completed by Society/Council after receiving written report from the Committee.
	

	Section 3
	Purpose of Society/Council
	Provide current Field of Interest.
	

	
	
	Complete sections a through e.
	

	Section 4
	Strategy and Operations
	If available, attach a copy of the Society/Council Strategic Plan and Operations Plan; 
	

	
	
	Complete sections a through f.  
	

	Section 5
	Conferences, Publications, and Education
	Conferences-Review data provided by IEEE Headquarters; 

complete sections a through d.
	

	
	
	Publications-Refer to report prepared by the Periodicals Review and Advisory Committee for the Society/Council’s publications; complete sections e through i.
	

	
	
	Education-Complete sections j and k.
	

	Section 6
	Membership
	Review, verify, and amend as necessary the membership data provided by IEEE Headquarters.
	

	
	
	Complete sections a through g.  
	

	Section 7
	Finance
	If the Society/Council is currently on the watch list, attach a copy of the Watch List Review Form.
	

	
	
	Review, verify, and amend as necessary the financial data provided by IEEE Headquarters.
	

	
	
	Complete sections a through g.
	

	Section 8
	Governance
	Attach an electronic copy of your current Society/Council Constitution and By-Laws.
	

	
	
	Attach an electronic copy of other governing documents, such as an Operations Manual.
	

	
	
	Review, verify, and amend as necessary the governance data provided by IEEE Headquarters.
	

	
	
	Complete sections a through h.
	

	Section 9
	Previous Review
	Review last SRC report and comment on how the Society/Council has or has not implemented the recommendations from the previous review.  The previous SRC report was included as an attachment to the email notification about the upcoming Society/Council review.   
	Attachment

	Section 10
	Society Successes
	Complete sections a and b.  
	


