IEEE Tab Management Committee
Provisional Society/Council Review Form

Summary Template


Initial data sent to Society: (Date) 

Draft report to Society: (Date) 
Data returned by Society: (Date) 

Report Comments returned by Society: (Date) 
Review performed: (Date) 

Final report submitted to TAB Management Committee: (Date) 

TAB Society Review Committee Members: 
To be inserted by SRC committee members.

Society Representatives Present at Review:
(Please include name, title and email address where available)

Society/Council Name:
Society/Council President:
1. Field of Interest
a. Provide current Field of Interest (FOI). 
In June 2010, TAB passed a motion requiring all S/C Field of Interest (FOI) statements to consist of 75 words or less. Where needed, S/Cs should update their FOI by their next review, but no later than 2015.

b. Please indicate those activities that support the Filed of Interest (FOI).  
2.  Membership 
Provide membership statistics since formation.
a. Provide membership development plan and expected membership over the next 4 years.
i. Show membership by grades.
b. If Council, provide names of member Societies.
3.  Publications 
a. Provide information on Transactions or Journal publication or publication plans, including: 

i. Number of issues per year 

ii. Number of pages (total) 

iii. Number of manuscript submittals 

iv. Manuscript acceptance ratio

v. Submittal-to-publication time

vi. Name and qualification summary of Editor(s)
4.  Conferences 

a. Provide information on Conferences, Symposia or Workshops conducted or planned:
i. Number of Conferences, Symposia, and Workshops held and planned

ii. Name, location, dates and scope of each

iii. Identify technical focus of each

iv. Provide statistics on each (for future conferences, indicate budgeted numbers):
1. Number of abstracts submitted

2. Acceptance ratio

3. Number of attendees

4. Summary of income, expenses and surplus for each

5.  Technical Committees

a. Provide information on Technical Committee activities:

i.   Name and scope of each

ii.   Name of Chair of each

iii.   Past and future activity of each (short summary)

iv.   Is any standard activity being considered

6.  Chapters

a. Provide locations of Chapters and the Chair name.
b. Provide examples of Chapter activities, if known.
7.  Additional Activities 
a. Is the S/C developing other activities (e.g., educational, e-communities, etc.)?  Please describe these activities.

8.  Web site 

a. Does the S/C maintain a web site?

b. What is the URL?

c. Describe the main features of web site.

d. Please provide name and affiliation of the webmaster.

e. What is the update frequency?

9.  Administrative Committee/Board of Governors and Officers
a. Provide AdCom/BoG rosters for each year Society/Council has been in existence. Please include affiliation of officers. Also, please indicate whether each AdCom/BoG member is appointed or elected by Membership. If appointed by whom.
b. Provide information on AdCom/BoG meetings:
i. Number held since S/C formation, including dates (state if “virtual” vs in-person)
10.  Fellows

a. Provide number of Fellow nominations submitted per year since formation.

b. Provide number of Fellows elected per submittal year.
11.  Finance  
a. Please indicate year-end financial result (total surplus/deficit) for each year since S/C went into operation. 

12.  Development (Business) Plan Adherence 

a. Provide summary of progress towards meeting the stated milestones of the submitted Business/Development Plan. Please include the name of persons responsible for leading the activities and achieving the milestones. Must address all items. Please discuss the main difficulties encountered in achieving those goals.
b. In case some of your Milestones have shifted, please explain the reason and any remedial efforts you have initiated.

c. Please discuss the expected future year evolution in each metric that is part of the Plan.
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