






http://www.ieee.org/copyright/cfrm.link.html


 
 
 
 
3. IMPLEMENTATION 
 

A. Securing Author Copyright Transfers 
 

Send an IEEE Copyright Form to the principal author of each paper at the earliest opportunity. Generally, this 
is either at the time authors first submit their papers to the conference for acceptance or when authors of 
accepted papers receive their publication instructions.  Additional copies of the IEEE Copyright Form are 
available from the IEEE Conference Services Department and on the Web at http://www.ieee.org/copyright.  
Please note that space has been provided on the form for the Committee to insert its return address. 

 
 

Please read the IEEE Copyright Form carefully.  It contains additional information regarding copyright 
procedure, in particular, what rights IEEE is returning to authors and their employers and the appropriate 
procedure for handling papers authored by U.S. Government employees or Crown (British or British 
Commonwealth) Government employees.   

 
Although the copyright form will be distributed to the principal author of each paper, please identify those 
papers which are authored by employees of either the U.S. Government or one of the Crown Governments 
and ensure that an author signs the appropriate portion of the copyright form. In brief, if the paper is authored 
by a combination of government (U.S. or Crown Government) and non-government employees, Part A of the 
copyright form should be signed by an author who is NOT a government employee.  However, if ALL authors 
are government employees (U.S.  or Crown Government), Part B or Part C of the copyright form, as 
applicable, should be signed. 

 
The signed copyright form must be returned to your committee as soon as possible or with the final 
manuscript.  If the form has not been received by the time the paper is ready for acceptance and publication, 
contact the author and request the return of the signed form, indicating that the committee is prepared to 
accept the paper upon receipt of the signed form.  Hold the paper until the signed form is received. 

 
Signed copyright forms should be held until all are collected, at which time they should be sent to IEEE at the 
following address.  They should be returned in one complete batch, preferably in the same order in which they 
are published, and accompanied by a Table of Contents.   

 
 IEEE  
 Technical Activities Dept. 

      Attn: Acquisitions Administration 
 445 Hoes Lane, P.O. Box 1331 
 Piscataway, NJ  08855-1331 
 
 
 
 
 
 
 
 
 
 
 
 
 
 






