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ALERT TO CONFERENCE ORGANIZERS:  The IEEE Treasury Department monitors 
transactions processed through conference and geographic unit Concentration 
Banking (CB) accounts.  In the last few days they have received fraudulent 
checks that were drawn on CB depository accounts, which are blocked from 
clearing payments; therefore, no conference funds were lost.  However, the 
question of where the individuals, who wrote the fraudulent checks, got the 
bank account information was answered when a Treasury staff member went up 
on one of the involved conferences' web sites and noted that wire transfer 
instructions, including the conference's bank account information, appeared 
on the conference registration page.  All that anyone then needed to do in 
order to get conference bank account information was to do an internet 
search on the words 'wire transfer,' and a long list of sites that contain 
these words is returned to them.  They then draft fraudulent checks to try 
to raid these accounts. 
        If the CB accounts weren't protected by the 'deposit only' 
arrangement, they could have been completely depleted via these fraudulent 
transactions. 
        In a similar case, except the conference was using a local bank 
account, an individual was actually able to transfer funds from the 
conference bank account to two separate credit card accounts, which were 
probably established under someone else's stolen identity.  The bank and 
the police were contacted in the city where the transactions occurred and 
reports of the fraudulent transactions were made.  In order to get the 
funds restored to the local bank account, the conference treasurer and 
chair as well as IEEE's Treasury Department representative had to file 
affidavits that these transfers were unauthorized. 
          To avoid occurrences, similar to those described above, 
Concentration Banking is strongly encouraged because such accounts are 
protected from this type of fraud.  In addition, conference organizers are 
directed to remove all bank account information from their web sites and, 
instead, include contact information in situations where conference 
attendees wish to pay their registration fees by wire transfer.  Such 
information should then be provided by an authorized person to the 
prospective registrant on an, as needed, basis. 
        Alternatively, the conference organizers could decide not to accept 
wire transfers for registration fees and only accept credit cards or checks 
in payment of such fees.  A number of conferences have stopped accepting 
wires and are not experiencing any issues with this decision. 
        This approach should alleviate the vulnerability of having 
fraudulent attempts being made by unscrupulous individuals, who surf the 
internet for bank account information, to remove funds from IEEE CB and 
local bank accounts. 
 
 



IEEE PDF EXPRESS: NEW TOOL HELPS CONFERENCES DEVELOP COMPATIBLE PDFs: A new 
online tool is now available to help IEEE conferences and their authors 
produce files compatible with the IEEE requirements for PDF documents. 
          The tool, IEEE PDF eXpress, is customized for each conference 
requesting its use. IEEE PDF eXpress can convert files to the correct 
specifications from a number of different publishing platforms, or test the 
specification compatibility of author-generated PDFs. 
          IEEE PDF eXpress is freely available to conferences whose 
proceedings will be acquired by IEEE. Conferences are encouraged to 
register for IEEE PDF eXpress by visiting: 
<http://www.ieee.org/pdfexpress>. 
          For more information on the requirements for the electronic 
submission of proceedings in PDF format, which are now mandatory, visit: 
<http://www.ieee.org/portal/pages/pubs/confpubcenter/instructions.html> 
 
IEEE LAUNCHES NEW PDF SUPPORT HELP DESK: To further assist IEEE conferences 
in the creation of compatible PDF files, the new PDF Support Help Desk has 
been launched. The Help Desk is available to answer your questions on the 
generation of PDF files, including details of the IEEE PDF specification, 
and the use of IEEE PDF eXpress. 
          Forward your questions to <mailto:pdfsupport@ieee.org>. 
 
 
IEEE CONFERENCE NEWSLETTER DISTRIBUTION: The distribution of this 
newsletter includes all Conference Chairs, Conference Information Contacts, 
Conference Treasurers/Financial Officers, TAB, Society Presidents, Society 
Treasurers, and Regional Conference Coordinators. The distribution list is 
refreshed for each issue and includes only those volunteers involved with 
open conferences.  Additionally, any volunteer wishing to receive continued 
delivery of this newsletter may opt-in at any time by sending a request to 
<MailTo:j.wettlaufer@ieee.org>. 
 
 
IEEE CONFERENCE NEWSLETTER INDEX ONLINE: All back issues of the IEEE 
Conference Newsletter are available online in PDF format. The newsletter 
index can be accessed from the Conference Organizers page 
<http://www.ieee.org/conferences/conflink.xml>. 
 
******************************************************************** 
Editor:  John Wettlaufer 
         IEEE Technical Activities 
         telephone: +1 732 465 7809 
         email: <MailTo:j.wettlaufer@ieee.org> 
 
 
(Note:  This newsletter obtains information from a number of sources, 
including a pool of IEEE staff reporters.  These reporters provide 
information for a variety of newsletters, and their articles may include 
extensive background information or results.  We are trying to limit the 
length of each issue in order to make it quick and easy to read. 
Therefore, a summary of some information may be printed in this newsletter 
while a longer article is printed in another IEEE publication.  In all 
cases, articles in this newsletter include a name and contact numbers for 
additional information.  The postal address for most IEEE staff is IEEE, 
445 Hoes Lane, Piscataway, New Jersey 08854 USA.) 
 
(Anyone wishing to opt-in or opt-out for this newsletter's distribution may 
do so at any time by sending a request to <MailTo:j.wettlaufer@ieee.org>.) 



 
(This newsletter is intended for the interest of IEEE conference volunteers 
and may be shared with other volunteers.  The newsletter, in its entirety 
or in part, should not be sent to public bulletin board systems.) 
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- Conferences held from October through December 2005 must submit this 
information by 5 January 2006 
 
Data Required: 
- CONFERENCE NAME (INCLUDING YEAR): ______________________ 
- TOTAL REVENUE ESTIMATE $ _______ 
- EXPENSE ESTIMATE       $ _______ 
 
Where to send your financial figures and answers: 
 
IEEE Computer Society sponsored conferences should forward their 
information to Maggie Johnson - IEEE Computer Society - 
<mailto:mjohnson@computer.org> - +1 202 371 0101. 
 
IEEE Communications Society sponsored conferences should forward their 
information to Bruce Worthman - IEEE Communications Society - 
<mailto:b.worthman@comsoc.org> - +1 212 705 8911. 
 
Conferences sponsored by all others should forward this information to Mary 
Ann Fritzinger - IEEE Conference Services - 
<mailto:conference-services@ieee.org> - +1 732 562 3869, or may submit it 
online at <http://www.ieee.org/conferences/accruals.xml>. 
 
 
 
RESOURCES FOR CONFERENCE ORGANIZERS: Conference Organizers can find all 
necessary tools, forms and manuals at the Conference Organizers page 
<http://www.ieee.org/conferences/conflink.xml>. 
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