Registration Site Samples

Registration sites can be customized to collect whatever information is required.

Step 1 of §

Contact Information

# red asterisk (*) indicates a required field that must be complated.

* Last/Family/Surname:
* First/Given Name:

If bringing a Campanion, please enter their name in the space below,

Last/Family/Surname:
First/Given Name:

Street Address (Line 1))

Street Address (Line 23

City:
U.S. State: [Please select below |
Please leave blank if outside the U.S.
Zipcode:
* Country: [Pleass salect below =
Pravince:

* Main Phone Number:
Mobile Phone Number:
Main Fax Number:

* Email address: |

IEEE does not sell or share any personal infarmation abaut users with third parties.

i Email: |

If an emnail address is entered in the "CC Email’ field, the recipient will receive a copy of your canfirmation |ettar,

* Registration Type: |<ensultant -
(ie. Volunteer, Staff, Companion, etc.)
* Organizational Unit:|Please Select Below -
(ie. TAB, MGA, Local Section Chapter Office, etc.)

As a best practice, IEEE-MCM
collects contact information,
special needs, dietary
requirements, hotel reservations,
and emergency contact
information.

* Emergency Contact: |
* Emergency Phone: |

Digtary Restrictions: |

Please indicats what you cannot eat, i.e. fish, 2ggs, dairy, mest

Comments: =l

If you hawe any special nesds, or will not require s hotel room, please indicste this here.

Attendees have the option of selecting several items, or it can be restricted to allow one selection only.

Thursday, 25 June 2009
6:30 a.m, - 9:30 a.m,

I IEEE Buffet Breakfast {(Companions Welcome)
8:00 a.m, - 10:00 a.m,

I IEEE Foundation Grants Meeting
8:00 a.m, - 12:00 p.m,

[ TAB Periodicals Review I Committee Meeting
8:00 a.m, - 12:00 p.m,

[ TAB Periodicals Review II Committee Meeting
8:00 a.m, - 5:00 p.m,

" IEEE Finance Committee Meeting
8:00 a.m, - 5:00 p.m,

" IEEE Conference Committee Meeting
8:00 a.m. - 5:00 p.m.

[T TAB/PSPB Products and Services Committee Meeting
8:00 a.m. - 5:00 p.m.

[ TAB Society Review Committee Meeting
10:00 a.m. - 12:00 p.m.

- IEEE Foundation Nominating & Corporate Governance Committee

Meeting

12:00 p.m. - 1:00 p.rm.

" IEEE Buffet Lunch
12:00 p.m. - 1:00 p.rm.

I IEEE 8PS Leadership Luncheon (Executive Session)
12:00 p.m. - 1:00 p.rm.

[T MGA Assembly Meeting
1:00 p.m. - 3:00 p.m.

I IEEE Foundation Finance Committee Meeting
1:00 p.m. - 3:00 p.m.

I IEEE Foundation Development Committee Meeting
1:00 p.m. - 5:00 p.m.

I” TAB Periodicals Committee Meeting
6:30 p.m. - 10:00 p.m.

" Honors Ceremony Presentation & Dinner (All Welcome)

1EEE All Staff Town Hall Meetings
18 August 2009

Step 2 of 3
Town Hall Meeting
Please select the appropriate time and method of attendance.

The meetings will be held in the Ada conference room and may also be viewed via desktop
streaming at the Operations Center, History Center and Center for Standards; and by meeting
room video conferencing at all other IEEE locations, Other staff working from a remote location
may attend via web conference.

Note: Seating in the Ada conference room at the Operations Center is limited to 200 people. In
order to accurately gauge attendance numbers, please select your method of attendance.
@ This syrbol indicates this sessien is full,

Tuesday, 18 August 2009
11:00 - 12:00
11:003.m, - 12:00 p.m. ET
& None Selected
 Operations Center - A.M. Session
¢ Operations Genter - Desktop Streaming - A.M. Session
" Remote location - Web Gonference - A.M. Session

14:00 - 15:00
2:00 pm. - 3:00 p.m. ET
& None Selected
" Operations Center - P.M. Session
" Operations Center - Desktop Streaming - P.M. Sassion
" Remote Location - Web Conference - P.M. Session

Back Continue

Contack Mesting Planning st mps@isse.org
for assistancs,




Step 5 of 5
Ssummary

* Flease raview your registration information,
# To make changes, use the back butten to return to the pages that require correction,
#* Once the registration is correct, click SUBMIT & FINISH below to save it

Your contact information. To make changes, return to the Contact Information page (Step 1),
First/Given Mame: asd
Last/Family/Surname:  sdf
Registration Type: Consultant
Email:  asdf

You will receive a confirmation letter by email, which will summarize all registration information.
Please print and keep for your records. If you do not receive an email confirmation within one

hour, cantact mps@iese.org.

Al attendees are responsible for making their own transportation arrangements to/from the local
airparts and the hotel,

Payment for Companion Program

e Trem

The Credit Card processing area below is for the fees incurred with the Companion Tour Program,

Credit Card information is not necessary if you or your companion have not signed up for
atour.

Please Note: If you are paying independently for your hotel room, please send an email to
mps@iees org indicating such. Do not enter your credit card information here.

Tour cancellations by the attendes will be subject to 3 $5.00 per credit card processing fee.

Fees: 0.00 Payments: 0.00 Balance: 0.00
First Name asd Last Name sdf
Card Mumber Exp. Date 01 =|jos =
Card Type Amer Exp w Amount 0.00
* affiliation

* Registration Type

Sites can also collect
member information, shirt
sizes, section affiliation and
much more.

IEEE Local Section

all visa applications require a "wisa support letter" which must be issued by the hotel. Please enter yvour
passport number, date of birth, and country of citizenship below, and this letter will be provided to you

3 - 5 business days after your registration is submitted.
* Passport # |

* Date of Birth | Enter as Day/Month/Year (ex. 2 May 1972)

* Country of Citizenship |

* Gender ISelect one -I

IEEE Mermber Number

IEEE-MCM is PCI compliant, with the ability to
charge credit cards through the system, or hold
as guarantees for hotel reservations.

——

(Please list your employer, arganization, university, or institution)

IPlease Select Below ‘I

[Please choose the category that best describes your role at this event: Member,
volunteer, Invited Guest, etc,)

——
——




The registration site can display characters in most

languages. IEEE-MCM will work with you to develop a

translation of the website, for a global presence for
your event.
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Step 2 of 4 M2iF, Ha

Meeting Schedule £ 8dE &

Please select all activities you will be attending.

RBEFRE PR E L H R

@ Indicates thiz sctivity iz full. Contact mps@ices. org for rmore information.
EFRMEHRAS . BR¥mpsDiese. orgl REESE 8.

Tuesday, 7 July 2009 2H= | 200987878

1500 - 1830
[~ TISP Meeting
TISP&iR

Wednesday, 8 July 2009 E8=, 2009F7AsH

800 - 1530
[T TISP Meeting
TISP2ii
#Breakfast to be served in room one hour prior to stark of rmesting.
* BEEAE — N I PR,
1200 - 1300
[ TISP Luncheon
TISPFE

Back Continue
) i1

Cantact Meeting Planning at mps@ieee.org
for assistance.
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There are 4 steps tao the registration process, After you submit yvour registration, the system wil
automatically display and email 3 confirmation statement,
HehSB, AEHUR, EEEIINEY , RGBT RFERLEE.

Use the Continue/Back buttons to navigate through the system. The registration system does
not support the back/forward buttons in your browser, Click Continue when you are ready to

begin.
A dE AR O A MR G, BoHETEREL,/ MR AEm A, aodte Nt i, eRd
S EOFEARNERE, BIOHETHBED/ AR A AN, b UimER T .

Once you have registered, if you need to make changes to your hotel accommondations and/or
schedule, please contact Meeting Planning at mpsdieee.org

—EBfREM , NEERES OTHEEREN/E T, BRESWAYENps@icee org—BIREM , WREH
EE HCMBEEREN/FHER  BRRF2WHAYTEmps@ieee. org.

Questions or Comments [ #XR
Please contact #&BkF: Caroline Colabaugh
Phone ®AF: +1 732 981 3437
Email BT HE#: mps@iese.org

Online Registration System iz best used with the falloming browsers:
Intemet Explorer or Netscape Crersions 5.5 or higher, default canfigurations).

Other operating systems or bromsers may not offer all features and funstionality
and may produce unpredictable or undesirable results
A 40 E SR EF AT R
Internst ExplorerdiNetscape [ 5 SHEME® . BUEE) .

FoAh IR SR B RET R RIS 45 4 FIBIRE

$IEEE

Gelebrating 125 Years
) ring the Funure

1IEEE TISP Region 10 Meeting FFATEEE TISPHX 102

7 - 8 July 2009 THTFESF 20095
Kempinski Hotel Shenzhen RHEEEFETEE
Shenzhen, P.R. China R, RE

Step 4 of 4 2FM4 24
Summary #E

® Please review your registration information, Mg S HED,

® Tormzke changes, use back button o return to the pages that require correchion, BTEY  RRFESEERNRA
n.mMESLE.

® Once the registration s correct, click SUBMIT & FINISH below to save it —ERRRTEHN . #F SHET a2RMT
o

Your contact information. To make changes, return to the Contact Information page (Step 1)
HHERREE., HTEXR, EOMREEFEER (815 ) .
First /Given Name sadf
ETEH
Last/Family/Surname asdf
#

Registration Type IEEE Yolunteer
=3
Email asdf
S

Wou will receive a confirmation letter by email, which will summarize all registration information.
Please print and keep faor your records. If you do not receive an email confirmation within one
hour, contact mps@iees.org.

S IRE] — HBUEN SR S E SRR S 2. WITMHER D ENIER. NEEENE —Ha
FHERUE —IHA , BERmps@iess.org .

IMPORTANT: You must click Submit and Finish or your registration will not be

EEGLE . EpME EIRT, MR R A R aRAb B

Back
B B xR




