{[C-FIRST NAME]} {[C-LAST NAME]}

{[C-WORK ADDRESS 1]}
{[C-WORK ADDRESS 1]}
{[C-WORK CITY]}, {[C-WORK COUNTRY]}
{[C-WORK ZIP]}

Re: Confirmation of payment and invitation to attend {[CONFERENCE NAME]}

Dear {[C-FIRST NAME]},
The IEEE {[ORGANIZATION UNIT]}, and the Organizing committee of the {[YEAR]} {[CONFERENCE NAME]} invite you to attend this premier meeting in {[CONFERENCE TOPIC]}. The conference will be held {[CONFERENCE DATES]} at the {[CONFERENCE VENUE]} in {[CONFERENCE CITY, STATE/PROVINCE COUNTRY]}.

We hereby confirm that we have received full payment for attendance fees.

This year's technical program features some {[Number of Papers]} technical papers spanning multiple topics including: {[CONFERENCE TOPICS]}
You may obtain more information about the conference at: {[CONFERENCE WEBSITE]} 

Sincerely,

{[PROGRAM CHAIR]}


