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Full Title of Conference:    
Conference Acronym:    
Conference url:    
Conference Dates:    
	Conference Location:
	Hotel or conference center:  

	
	Street:  

	
	City,  State or Province:  

	
	Country:


	Financial Sponsors
	IEEE:  

	
	Non-IEEE:  

	IEEE Technical Sponsor/s: 
	


Copyright Holder (check one)
           IEEE
           Other:

Anti-plagiarism (see p. 90 of IEEE PSPB Operations Manual) 

Have your accepted papers been run through an anti-plagiarism detection tool?  (check one)
           yes
           no  
CONTACT INFORMATION

	Conference Officer
	General Chair
	Publications 
OR Technical Program Chair
	Payor  of invoices 
[usually Finance Chair]

	Name
	
	
	

	Street
	
	
	

	City, State or Province
	
	
	

	Country
	
	
	

	Email
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SCHEDULE

Please indicate any dates the conference has already set and published:

	Deadline to Call For Papers:

	Notification to authors of paper acceptance:   

	Final paper submission deadline:  

	Other:  


Please Note:  Our standard production schedule is 14 weeks from notification to authors of paper acceptance to delivery of final end product.  For new clients, before production begins, we require a non-refundable deposit (to be credited to final invoice) and a copy of the IEEE Letter of Acquisition (LoA)
Status of IEEE Conference Application  (check one)

	
	already submitted.  Conference record number is: 

	
	need to find:  http://www.ieee.org/conferences_events/conferences/organizers/conf_app.html


Status of IEEE Conference Publications Form  (check one)

	
	already submitted

	
	need to find:  http://ta.ieee.org/InfoSched/Pub/Search.aspx


PUBLICATION INFORMATION

	Estimated number of technical papers:   
	Page limit per paper:   
	Estimated total page count:  


Publication Type Options (select one)
Click here for more information about the options and to access samples 
	
	When nothing will be distributed at conference
Xplore eXpress—Single files.  Author source documents and copyrights are collected.  Source documents are converted to Xplore-compliant PDFs, and all files are submitted to IEEE Xplore® on behalf of conference with title and copyright pages.

	
	For CD/DVD/USB or Internet
eGuide  (Conference eXpress service required) — An electronic publication that hyperlinks individual PDFs to enable searches by author, title, session, and track, as applicable, as well as full-text searches.  

	
	Recommended  for 100 or fewer accepted papers

eBook — An eBook is an electronic publication in which all files are concatenated into a single PDF in book layout with a Table of Contents and Author Index included.  The file can be used to provide camera-ready pages for print or used for manufacture with electronic media.  


Manufacturing Options
	Medium
	
	Quantity

	Master file delivered to conference via ftp
	Conference will manage manufacturing
	

	Printed Book
	
	

	USB
	
	

	CD/DVD
	
	Jewel case with printed booklet and backliner
	

	(please indicate desired packaging in middle column)
	
	Jewel case only

	
	
	Clamshell

	
	
	Shrink-wrapped cardboard sleeve

	
	
	Paper sleeve


OTHER SERVICES
Please indicate whether you would care to receive additional information regarding
	
	Xplore Submission-Only 

The conference provides the PDFs and IEEE eXpress Conference Publishing staff extracts publication metadata, adds copyright notices, preflights each PDF for IEEE Xplore compatibility, and creates the required inventory file for a complete IEEE Xplore submission on behalf of the conference.

	
	Editorial / Design services

	Please describe
	Special request:  
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	Conference Position:
	Date:
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